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Directions for Acceptance Report 
 

The purpose of this document is to give detailed instructions on how to run a report that shows 
items received by the Warehouse that have not been Accepted (costed).  Accounts Payable 
cannot pay an invoice for an item that has not been costed.  
 
1. Execute SAP Report 
 

SAP Transaction Code: ME2L 
 
Purchasing Organization:  DFRC 
Selection Parameters: WE104 
 
This report will return all items that have been received by the Warehouse but not costed.  
The selection screen is shown below: 
 
Click Execute. 
 

 
 
Figure 1.  The SAP transaction code ME2L selection screen for the parameters specified above. 
 

a) Click Execute 
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2. View SAP Report Results 
 
Once the report is executed, the results will be displayed.  The returned results are shown below: 
 

 
 
Figure 2.  The results returned by executing report ME2L with the referenced parameters. 

 

a) Double click on 
Purchase Order number 
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3. View Purchase Order Detail 
 
To view the details on a Purchase Order, double click on the Purchase Order number.   
 
Click on the ‘Purchase order history’ tab under Item details to view the goods receipt document 
number(s). The results will be displayed.  The returned results are shown below: 
 
The quantity listed below is since the item has not been accepted (costed).  Once the item is 
accepted (costed), the amount will change to reflect the number of items accepted. 
 

 
 
Figure 3.  The results returned by double clicking on a Purchase Order number and selecting the ‘Purchase order history’ 
tab under Item details. 

a) View Purchase 
order history tab 
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4. View Material Document Quantity 
 
 
Double click on the material document (document number starts with 5).  The returned results are 
shown below: 
 

 
 
Figure 4.  The results returned by double clicking on the goods receipt document. 

a) View Qty tab 


